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1 Objective

Establish the characteristics of the item that will be prepared, as well steps necessaries to reach such

characteristics.

2 Scope

This document applies to all items prepared by Mat Control and that will be use ina PT exercise.

3 Definitions
Not applicable.

4 Related Procedures

PNT/MAT/002 - Planning proficiency test scheme.

5 Responsibilities

The technical responsible of the exercise is responsible complete item 7.1 about sampling of matrix.

Technician shall fill Annex A with preparation and chemical test details.

6 References

ISO Guide 34:2000 - General requirements for the competence of reference material producers

7 Instruction

7.1 Preparation of proficiency test items

Mat Control can obtain the proficiency test item by acquisition or can prepare it following instructions
for pre-treatment, fortification, chemical analyze, handling and storage according ISO Guide 34.
This is a procedure to ensure that each proficiency test items are prepared in accordance with details

establish in PNT/MAT/002 “Planning proficiency test scheme” for such exercise.
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Table 1- Sampling of matrix
Name of item:
Objective (Campaign):
Obtainment

Obtainment: oAcquisition  oPreparation by Mat Control

If acquisition : Provider

Preparation oNatural o Fortification o Blending

Type of Matrix:  oWater oFlour oWheat oSolid residue oOther

Quantity :

Collection/Acquisition Date Origin: Local:

Responsible for sampling of matrix:

Personnel Involved

Name Activities

Transport to lab — Conditions:

Responsible: Temperature:

Duration: Start Finish (arrival in lab):

Obs
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7.2 Annex A - Preparation and chemical tests
Material Pre-treatment yes o noo

Order | Procedures Activities Details Responsible

Storage Temp: Time:

Filtration Pore: Time:

Drying Temp: Time:

Sieving Pore:

Griding Size:

Homogenization | Amount: Time
*Chronological order for activities. (1,2,3...) **Associates procedures for each activity

Fortification yeso noo

Parameter Component Mass (g) Solvent Final volume
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Chemical Tests

Name of item:

Exercise

Date: Test number: Feasibly test number:

Parameter Analyze Procedure Value Agreement with plan

yes o noo
yes o noo
yes o noo
yes 0o noo
yes o noo
yes o noo

yes o no o




